MS in Criminal Justice and Criminology – Graduate Assistant Duties

[bookmark: _GoBack]Graduate Assistantship (GA) positions are competitive in the Criminal Justice and Criminology Department. Receiving a GA position is a great accomplishment and you should feel very proud of this accomplishment! Along with this accomplishment comes several responsibilities. 

GA’s are expected to provide 20 hours of work a week to an appointed faculty member or members. Each faculty member will have different needs throughout the semester. For example, you might be expected to provide assistance in research (e.g., literature reviews, manuscript formatting, proofreading), teaching (e.g., grading papers, guest lecturing, maintaining Folio), and other services (e.g., assisting with developing policies and procedures). You will also be expected to attend departmental events such as guest speakers, workshops, and ceremonies. Regardless of the specific duties, it is important that you are reliable and timely in providing assistance to the faculty member. I will request feedback from faculty to evaluate your performance at the end of the semester. If there are issues that need to be addressed, a plan will be made for the second semester. If your GA position is successful, we will make an effort to extend the assistantship a second academic year. While we will make every effort to do this, it is not guaranteed.

It is very important to also note your rights as a student GA. You are not expected to work over 20 hours a week. If there appears to be an expectation that you do so, please contact the graduate director immediately. You are also to be treated with dignity and respect. If you feel at any time that you are not being respected by your assigned faculty, contact the graduate director immediately. For any issues with the graduate director, please contact the department chair. 

To finalize your assistantship, please email or visit the department administrative assistant to complete the necessary paperwork. 
