CRJU 4792: Internship in Justice Studies
Course Description
Internships provide students the opportunity to utilize, in a supervised work setting, the knowledge they have gained through their course work. Internships also include an academic component under the direction of a faculty supervisor emphasizing the experiential, professional, and academic development of the students.
Course Objectives
The intern will develop self-directed learning skills, will gain a better understanding and appreciation of knowledge learned in the classroom, and will be exposed to and better understand the complexities of the criminal justice system. Toward that purpose, the goals and objectives of the criminal justice internship are as follows: 

1. To provide the intern with insight into the day-to-day activities of criminal justice agencies and to provide a realistic perspective of the complex nature of such agencies.

2. To provide the intern a greater appreciation of knowledge gained in the classroom and a realization of the importance of that knowledge as it applies to the administration of criminal justice.

3. To provide the intern with a sense of career orientation by creating a heightened sense of desire for their chosen field.

4. To enable the intern to assess his or her skills and abilities against tasks of real-work situations. 

5. To give the intern insight into the current problems of participating agencies with a view toward solving those problems.

6. To provide the student with the background necessary to formulate his or her plans prior to graduation.

7. To allow agency personnel an opportunity to interact with students who have devoted their college experience toward attaining a degree in Justice Studies, and to benefit from the students’ inquiries into their method of operation.

Internships in criminal justice agencies may also provide the student with opportunities for future employment, help the intern decide on a specific area of interest, and act as a recruitment source for participating agencies.

Course Eligibility
In order to be eligible for enrollment, students must meet the following requirements:

1. You must be at least a rising Senior, having completed a minimum of 90 credit hours, including key Justice Studies courses.
2. You must have a GPA of 2.0 or higher.

3. You must be able to pass a background check, including polygraph.

4. You must have health insurance.

5. You must locate and secure an internship prior to the start of the semester of enrollment.
6. You must complete the Internship Abstract and receive approval from the Internship Coordinator. 

Students who are currently employed with a criminal justice agency must intern with another agency, a different division within their agency of employment, or assume substantially different duties and responsibilities within their agency of employment during the internship period in order to be eligible for internship credit. 
Credit Hours

Internships are offered for 3-, 6-, or 9-credit hours. Students must complete a minimum of 150 contact hours (actual time spent working with the internship agency) for every three credit hours of enrollment. Thus, 300 contact hours are required for 6-credit hours and 450 contact hours required for 9-credit hours. These contact hours must be completed in full during the semester of enrollment. The academic requirements of the internship also vary according to credit hours. 

The maximum number of credit hours a student may earn for an internship is 9-credit hours. Furthermore, students may only complete one internship for Justice Studies credit, regardless of the credit hour enrollment of that internship. 

Course Requirements
In addition to agency contact hours and the duties and responsibilities associated with the internship agency experience, there is also an academic component to the internship course. The precise requirements vary according to credit hours, but all internships include weekly journals, a series of papers, and an exit interview/defense. In addition, students will be evaluated by their internship agency, the results of which will be factored into the course grade. Depending on the semester of enrollment, students will be supervised during the internship by the Internship Coordinator and/or other designated Faculty Internship Supervisor(s). 
Internship Agencies

Students are responsible for locating and securing an internship with a relevant agency or organization. Due to the deadlines and time involved in applications, interviews, background screenings, etc., students should begin planning for internships at least two semesters in advance. The types of agencies in which a student can do an internship are extensive and are decided, to a large extent, by the student. Historically, criminal justice internships have been common with the following:

Law Enforcement 

University Police Departments

Municipal Police Departments

County Sheriffs’ Departments

Department of Natural Resources


Georgia Bureau of Investigation



U.S. Customs & Border Protection


U.S. Department of Justice


U.S. Marshals Service


FLETC


Courts 


State/District Attorney’s Offices 


Public Defender Offices

Private Attorney’s Offices

State and Superior Courts

Corrections 

County Jails

State Correctional Facilities

Probation or Parole Offices 

Community-based Substance Abuse Centers

Juvenile Justice Agencies

Juvenile Court Services

Youth Development Centers

Detention Centers 

Juvenile Probation Services

Specialized Sites

Loss Prevention at Retail Stores

Private Investigative and Security Services

Victim Services

Students must obtain approval from the Internship Coordinator to ensure that their desired internship agency meets internship program requirements. Internship agencies must sign a three-year Memorandum of Understanding that specifies the responsibilities of all parties involved. Students are responsible for verifying with the Internship Coordinator that a Memorandum of Understanding has been established with the proposed agency or to provide the Internship Coordinator with all pertinent information at least one month in advance of the proposed starting date of the internship so that a Memorandum of Understanding may be put into place. Internship agencies must also consent to site visits from the Internship Coordinator and/or Internship Faculty Supervisors. 
How to Get an Internship

As noted above, students are encouraged to begin this process two semesters prior to the semester in which they wish to do an internship.
1. Select an Internship Site/Agency and Begin the Application Process
It is the student's responsibility to investigate available internship opportunities and to choose the host agency where s/he wishes to do an internship. The factors that are usually involved in the selection of an internship agency include student interests and logistics. A student should consider his or her personal career aspirations. After making a general decision about the field of interest (i.e., corrections, courts, law enforcement), a more specific decision must be made about the type of agency in which the student wishes to work. Students should take into consideration graduation requirements, the number of semester credit hours, scheduling of hours to be worked in the agency, travel time to the agency, and potential expenses associated with travel, equipment, and housing. 

Students can learn of prospective internships in several ways. Student may speak to Justice Studies faculty members to learn more about various criminal justice agencies. Student can also learn of prospective internships through student contacts.  Students are encouraged to talk with other students who have completed an internship to obtain information about their experiences interning with their criminal justice agencies. Students may also locate information on a variety of internship opportunities through agency websites and contacts. Students may also want to avail themselves of the resources available through Career Services.
Students should always “do their homework” before contacting criminal justice agencies about internship opportunities. First, learn as much as you can about the agency and its internship opportunities from others and publicly available information, such as agency websites. Prepare a resume, as well as a cover letter requesting placement and any other appropriate material. If this information is not publicly available, make a preliminary phone call(s) to determine whether the agency has an existing internship program or would otherwise consider an internship opportunity, and to learn more about agency internship requirements and the applications process. Determine who within the agency is responsible for the administration of that’s agency internship opportunities. If appropriate, request to schedule an interview with him or her to discuss an internship, at which time the student should be prepared to ask questions, show genuine interest in the internship agency, wear appropriate professional attire, and bring his or her resume.  
Once a student has decided to apply for an internship with an agency, s/he should contact the Internship Coordinator to review the student’s choice of agency and to solidify the student’s intentions. Keep in mind that the Internship Coordinator must approve all potential agencies and sites. As part of the application process, agencies may require additional documentation from the Internship Coordinator and/or Justice Studies Program Director. It is the student’s responsibility to arrange for this documentation by providing the Internship Coordinator with sufficient notice and information to attend to such requests.
2. Complete the Internship Abstract  
After initial commitments have been made by both the agency and the student, an Internship Abstract must be completed by the student and submitted to the Internship Coordinator for approval.

The student stipulates in the abstract the duties and responsibilities (Section A) s/he will be required to complete during the internship. This information should have been obtained during the interview with the contact person of the host agency. In addition, the student will also list his or her own personal objectives (Section B) for the internship.  The student should also complete Section C, which lists the activities s/he will carry out to obtain these objectives. For example, the host agency may require the student to attend workshops or read manuals regarding organizational policy and procedures.

3. Final Paperwork and Enrollment

Upon approval of the Internship Abstract by the Internship Coordinator, the student must submit the Participation Agreement and Insurance Verification forms. The student must complete this paperwork, all agency-mandated paperwork and/or orientations, and verify that the Memorandum of Understanding has been established prior to the start of any work for the agency. Only once these conditions are met will the student be enrolled in internship credit hours.

4. Set Agency Work Schedule & Begin the Internship

The student should work with their agency supervisor to determine his or her work schedule for the internship. All students must make arrangements to begin work within the first week of the semester of enrollment and to complete all required contact hours within that semester. On the first day of classes, students should log on to the CRJU 4792 GeorgiaView course site to obtain a copy of the syllabus, follow instructions for Attendance Verification, and begin the course work. 

Contact Information
Questions, documentation requests, or other correspondence may be directed to:

Professor Eloise Pitt  
Criminal Justice and Criminology Internship Coordinator
Georgia Southern University
P.O. Box 8105
Statesboro, GA 30460
Office Location: 1092 Carroll Building

Phone: 912-478-8031
Fax: 912-478-5348

Email: epitt@georgiasouthern.edu
Georgia Southern University Justice Studies Program 

Abstract For Internship in Justice Studies


Proposed Semester ______________

# of hours towards BSJS _____________

Intern:    
_________________________________________________________



Last name


First



Middle

Address:
_________________________________________________________



List your residing address during the internship





_________________________________________________________



City




State


Zip

Telephone:
_________________________________________________________



Area Code
Phone number

E-mail:

____________________________________________________

Eagle ID:
______________________

Participating Criminal Justice Agency

(It is vital that this information is precise, accurate, and complete.)

Name of Host Agency ___________________________________________________

Address
_________________________________________________________



Number and Street  or  P.O. Box – use the agency’s mailing address


_________________________________________________________



City




State



Zip

Telephone:
_________________________________________________________



Area Code
Phone number

Supervisor
_________________________________________________________



Name and Title/Position



_________________________________________________________



Email Address of Supervisor


_________________________________________________________



Agency Department/Division
_________________________________________________________


Agency Type (e.g., law enforcement, corrections)

_________________________________________________________


Supervisor’s Signature

A.
Duties/responsibilities anticipated while on the job:

B.
Internship Objectives (e.g., what do you intend to learn from the internship?)

C.
Activities you will carry out to obtain your objectives (e.g., read manuals, go to seminars, interviews, etc.)

Faculty Internship Coordinator’s Approval:____________________________ Date:___________                       

Georgia Southern University

Justice Studies Program 

Off-Campus Student Participation Agreement

[THIS IS A RELEASE OF LEGAL RIGHTS.  READ CAREFULLY BEFORE SIGNING]

I ________________________ hereby acknowledge my awareness that participation in an off-campus internship or applied learning experience arranged through Georgia Southern University’s Justice Studies Program of the Department of Criminal Justice and Criminology may expose me to a risk of property damage and bodily or personal injury, including injury that may prove fatal, to myself or others.  I hereby assume any and all such risk.  For the sole consideration of the University’s Justice Studies Program arranging for my participation in an off-campus internship or applied learning experience at ___________________________________________________, I hereby release and forever discharge Georgia Southern University, the Board of Regents of the University System of Georgia, their members individually and their officers, agents and employees from any and all liability, claims, demands, rights, and causes of action of whatever kind, arising from or by reason of any personal injury, property damage, or the consequences thereof, resulting from or in any way connected with my participation in the above-referenced off-campus internship or applied learning experience.  I understand that acceptance of this signed Off-Campus Student Participation Agreement by the Board of Regents of the University System of Georgia shall not constitute a waiver, in whole or in part, of sovereign immunity by said Board, its members, officers, agents, and employees.

I further agree to follow all administrative policies, standards, and practices of the off-campus facility.  I understand that I shall not be deemed to be employed by, or to be an agent or servant of, the Board of Regents, Georgia Southern University for any services I provide during the internship and that I will not receive monetary compensation for such services from the University.  I further state that there are no health-related reasons or problems which preclude or restrict my participation, without provisions of reasonable accommodation, in this activity and that I shall be fully responsible for any medical costs, through adequate health insurance or otherwise, that may be attendant as a result of injury to me during my internship activities.

I have read and understand the above Off-Campus Student Participation Agreement and I agree that it binds my heirs, executors, administrators, and assigns, as well as myself.  I have freely and voluntarily signed this Agreement and agree that it shall be construed in accordance with the laws of the State of Georgia.  If any terms or provision of this Agreement shall be held illegal or unenforceable, the validity of the remaining portions shall not be affected.

______________________

_____________________
____________

Signature of student participant

Signature of witness

Date






(Must be 18 years or older)

______________________

Signature of parent or guardian,

if student under 18 years old




Georgia Southern University

Justice Studies Program 

Verification of Insurance Coverage 

I hereby certify that I _______________________________ am currently covered by a health insurance policy issued by ____________________________________ insurance company, and I further certify that I will keep this policy in full force and effect during my participation in the internship program or the off-campus applied learning experience at _______________________, as arranged through the Department of Criminal Justice and Criminology at Georgia Southern University.

I further certify that upon the termination of this insurance policy for any reason, I will immediately provide notice of that termination to the Georgia Southern University faculty supervisor of the internship program or off-campus applied learning experience. 

I have read and understand the above statement.

______________________

________________________
_________________

Signature of student participant

Signature of witness

Date






(Must be 18 years or older)

______________________

Signature of parent or guardian,

if student under 18 years old
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